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FalconMail-ECC Student Email

Orientation Tutorial
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FalconMail-ECC Student Email

® FalconMail is your ECC student email account. This is a free Microsoft Outlook email
account provided to you by the College.

® Your student email account includes free access to Office online apps such as Word,
PowerPoint, Excel and many more. There is no need to purchase Office!

® You can install Office on your computer as well if you prefer. This and the online
versions of the Office apps are free as long as you’re a student.

® Email is common tool used by your instructors, advisors, and many ECC staff to send
you important information-please check it!

® Your account will eventually be deleted after you leave the College. You’ll want to
forward out any emails you wish to keep permanently to a personal email account by
your last semester.

® You will use your student email address to sign in to your email and the same eCentral
password you use for all ECC applications. Your email address follows this format:
firstname.lastname@student.eastcentral.edu
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ECC - East Central College X =+ - H &
& - C @& essteentraledu % 6

Apply Students Faculty & Staff Workforce Training Community Ed  Fine & Performing Arts  Athletics Foundation ECCRolla Q

Class Schedule | ECC Online | eCentral Aviso

EAST C@LLEGE ‘ ; ,
Academics  Click the “FalconMail” link,  ’1rees ¥

No appointment is necessary for current and prospective students who need assistariem v
provided if needed. Virtual meetings can be scheduled at Virtual ECC.

See our COVID-19 Information page for more information.

C—

The Time to Start is Now!

Fall Classes Begin August 24 = APPLY HERE!
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= O
B Sign in to your account X =+

€ C @& login.microsoftonline.com/common/oauth2/authorize?client_id=4345a7b9-9a63-4910-a426-35363201d503&redirect_uri=https%3A%2F%... ¢ e

You'll enter your ECC email address to sign
in to your student email. The username
= format is listed in the sign in box below.
m Microsoft - Click the “Next” button to continue.

Sign in

firstname.lastname@student.eastcentral.edu

No account? Create one!
Can't access your account?

Sign-in options

Termsof use  Privacy & cookies
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B Sign in to your account X =+

€ C @& login.microsoftonline.com/common/oauth2/authorize?client_id=4345a7b9-9a63-4910-a426-35363201d503&redirect_uri=https%3A%.. O ¥ e

You'll now enter your eCentral

password. If you've forgotten your

password, you'll want to reset in

eCentral-DO NOT click the “Forgot my
W ricrosoft password” link on this screen as that’s
- for personal Microsoft accounts. Click
e the "Sign in” button to continue.

Enter password

seesene

Forgot my password

Termsof use  Privacy & cookies
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g Microsoft Office Home X +

< c

8 office.com/?auth=2

Office 365 L Search

D
€%

This page lists all your online Office apps. Notice you have
the option to “Install Office” at the far right-this is if you

want to install Office directly to your computer instead of
using the online apps.

+ &% o @® H & d:H P @

Good afternoon Install Office

Start new Qutlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams
T & & -
Class
/ All
Notebook Sway Forms apps
Recommended >
Karen Klos sent this ~  You recently opened this o Gracy Phares shared this with you e

= 7h ago (= Jun ‘:~‘-L o ) & uviy ) ) =

o

hitps://outlookoffice.com/owa/?realm=eastcentral. eduBlexsvurl=18ll-cc=1033&modurl=0

M Feedback
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: ; @ 1 6 = O X
Q Microsoft Office Home x+ Click the “Outlook” icon to set your email for the
€ C @ oficecomran NSt time. You may be asked to select your o % @
preferred language and time zone. You'll most
— likely want to select “(UTC-06:00) Central Time a & 9 @
(US & Canada)” for the time zone if asked. After T
this, clicking on FalconMail will always open your 4
Outlook email automatically. Click the “Outlook”
Good afternoon  icon to continue. Install Office
\ @
+ R e do A & WA D
Start new Qutlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams
T & & -
Noctz;s:ok Sway Forms All apps
Recommended >
= 7l‘(.jr:;cKlos sent this B Tj,‘j ;iceﬂg.« opened this LL‘ irfc:)' Phares shared this with you B

hitps://outlookoffice.com/owa/?realm=eastcentral. eduBlexsvurl=18ll-cc=1033&modurl=0

M Feedback
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& C & outlook.live.com/mail/0/inbox/id/AQQkADAWATNIZmYAZCOyZiMxLWQxN2MtMDACLTAWCgAQAP6mM92 1u3X5Dquin%2BYeB3RM%3D ® e :

= [i] Delete = Archive © Junk v Sweep 21 Moveto v < Categorize v

\/  Favorites (9 Focused = Other Filter v Welcome to your new Outlook.com account
£ Inbox 1 O Qutlook Team (D This message is from a trusted sender.
Welcome to your new Outl... 359 PM

B Sentltems Hi ECC, Welcome to your new Outlook.com ... 18] Outloog Team <no-re & &S

BE  ply@microsoft.com> A
#  Drafts Mon 6/29/2020 3:59 PM

To: You
Add favorite

Now we are in Outlook email. You'll
click on any emails in the center

> Folex column to have them fully display
in right column.

£ Inbox 1
©  Junk Email
¢/  Drafts
©  Upgradeto
Microsoft 365 with
premium Outlook
features
= ﬁ RQ s Discover a more productive

inbox across all your devices

ﬁ
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@ Mail- ECCStudent- Outiock X + 5
& C & outlook.live.com/mail/0/inbox/id/AQQkADAWATNIZmYAZCOyZiMxLWQxN2MtMDACLTAWCgAQAP6mM92 1u3X5Dquin%2BYeB3RM%3D ® e :

= [i] Delete = Archive © Junk v Sweep 21 Moveto v < Categorize v

Vv Favorites © Focused = Other Filter v Welcome to your new Outlook.com account
£ Inbox 1 O Qutlook Team (D This message is from a trusted sender.
Welcome to your new Outl... 359 PM
B Sentltems Hi ECC, Welcome to your new Outlook.com ... 18] Outloog Team <no-re 5 © S
BE  ply@microsoft.com> A
¢/ Drafts Mon 6/29/2020 3:59 PM
To: You

Addfavorte You can click on your inbox link to
view any new emails as well as

v Folders “Sent Items”, "Drafts” and more to
view those items.

£ Inbox
©  Junk Email
Z  Drafts
©  Upgradeto

Microsoft 365 with

premium Outlook

features

Discover a more productive

= ﬁ RQ o inbox across all your devices
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R Mail - ECC Student - Outlook X +
€ C & outlooklive.com/mail/0/inbox/id/AQQKADAWATNIZmYAZCOyZiMxLWQxN2MtMDACLTAWCGAQAP6mMI21u3X5Dquin%2BYeB3RM%3D @ e :
= [i] Delete = Archive © Junk v Sweep 21 Moveto v < Categorize v
\/  Favorites (D Encirnd = Other Filter v Welcome to your new Outlook.com account
L A ”n
Click the “"New Message
£ Inbox button tO Sl'.alt a new (D This message is from a trusted sender.
email. 2w Outl... 3:59PM
B Sentltems I ree-wrererme v YOUr new Outlook.com .. mm Outlook Team <no-re & &S
BE  ply@microsoft.com> A
/  Drafts Mon 6/29/2020 3:59 PM
To: You

Add favorite

Vv Folders
£ Inbox 1
©  Junk Email
Z  Drafts
©  Upgradeto
Microsoft 365 with
premium Outlook
features
= ﬁ RQ s Discover a more productive

inbox across all your devices
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2§ Meail - ECC Student - Outlook

S C

Vv Favorites

£ Inbox 1

B Sentltems

/  Drafts
Add favorite

Vv Folders

£ Inbox 1

©  Junk Email

¢/  Drafts

©  Upgradeto
Microsoft 365 with
premium Outlook
features

2 B &

X +

B> Send [ Attach v i Discard
@ £ Focused = Other Filter v To
O Qutlook Team
Welcome to your new Outl... 3:59 PM Add a subject
Hi ECC, Welcome to your new Outlook.com ...
|
Add in the email address you
want to send to, the subject and
your message.ddsexthe send links
when finished to deliver your
email.
g A AN B T U2 A
Bl o
Welcome to your new O... Z (No subject)

8 outlooklive.com/mail/0/inbox/id/AQQKADAWATNIZmYAZCOyZjMxLWQxN2MtMDACLTAWCgAQAPE6m 92 1u3X5Dquin%2BYeB3RM%3D

Cc Bec

X >

X

® % O :
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@ Mail- ECCStudent- Outiock X + 5
& C & outlook.live.com/mail/0/inbox/id/AQQkADAWATNIZmYAZCOyZiMxLWQxN2MtMDACLTAWCgAQAP6mM92 1u3X5Dquin%2BYeB3RM%3D ® e :
°© 502 <o
= Click the app icon or “waffle” B>Send § Atach v [i] Discard - O
to view all your office online
. apps such as Word, Excel, , ... s = 5 5
PowerPoint, etc...
£ " Inbox 1 O Qutiook Team
Welcome to your new Outl... 3:59 PM Add a subject

B Sentltems Hi ECC, Welcome to your new Outlook.com ...
¢/ Drafts

Add favorite
Vv Folders
£ Inbox 1
©  Junk Email
Z  Drafts
©  Upgrade to g M A B I U2 A

Microsoft 365 with

premium Outlook [ |

features E ‘ ]E ‘
— ﬁ QQ Welcome to your new O... Z (No subject) X >
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R Mail - ECC Student - Outlook X +
& C & outlook.live.com/mail/0/inbox/id/AQQkADAWATNIZmYAZCOyZiMxLWQxN2MtMDACLTAWCgAQAP6mM92 1u3X5Dquin%2BYeB3RM%3D ® W e :
10
Office 8 B & ?7 =
B> Send [J Attach [i] Discard --- o P>

Microsoft 365

sed =1 Qther Filter v - Cc Bec

O oueck @ 0D oW e can select any Office apps for use

simply by clicking on them. Click “All apps” to

I wors il oo view all your Office applications. To close the

: app menu, click the app grid or “waffle” icon
@ roveront [ oneNot=  again. This concludes the tutorial.

v To Do ‘ Calendar
e Skype

All apps

> [N

Welcome to your new O... Z (No subject) X >
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